
BACK TO SCHOOL
A guide to a smooth and safe transition

Breaside Preparatory School is part of the Cognita Schools Group
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MESSAGE FROM THE 
EXECUTIVE PRINCPAL
The exceptional events of recent months have certainly 

tested us all within the Breaside community.  What this 

time has proven to me is that the commitment, 

resilience and dedication of our children, parents and 

staff is our greatest strength.  In what has been an 

uncertain and truly unsettling situation, each one of you 

has risen to the challenges that we have faced and 

together we are managing to weather the storm.  

I would firstly like to wholeheartedly thank my team of 

staff who have worked tirelessly to bring the ‘Breaside 

Buzz’ from the classrooms into your homes. They 

continue to provide an outstanding experience for the 

children and I am truly grateful for their efforts. I would 

also like to thank you – our parents- for adapting to this 

new reality and embracing the transition to online 

learning. We have been overwhelmed by your support 

and are proud of the relationship we have built upon 

and has most definitely made us much stronger in this 

situation.

The government’s decision to open schools is an 

important step in returning to some element of 

normality, but it is not one that we have taken 

lightly. The guidance that has been set out by the 

government has been followed closely and we have 

adhered to all advice stringently. We have been so 

fortunate to have been able to draw upon the expertise 

from other Cognita schools globally, who are already 

some way along this path.

The planning that has gone into the reopening of 

Breaside has been meticulous. My team has worked 

closely with Cognita to ensure that the building itself is 

safe for the return of our children and that all protective 

measures, from social distancing to hand sanitiser, are 

in place.

We have also placed great thought into ensuring that 

the children find the school as near to how they left 

it. It is so important for them to feel safe and secure 

and we are keen that, whilst it may look a little different, 

their day is as normal as possible and will continue to 

be the warm and welcoming environment that it has 

always been. We are all very much looking forward to 

hearing their laughter and chatter once again.

I hope that this document guides you through our plans 

for welcoming the children back and that it answers any 

questions that you may have.  The safety of our 

children and staff has been our paramount concern 

throughout this process and I hope that you feel 

reassured by the comprehensive plans that we have in 

place.

I am so looking forward to greeting the children as they 

come back through the gates on June 1st. I think it is 

clear for everyone that school is at the very heart of 

every community and that we have a particularly 

special one here at Breaside, a school community that 

we are all incredibly proud of.

Best wishes

Executive Principal

Mrs Karen Nicholson
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APPROACH &
TIMELINE

RE-OPENING A COMBINED 
TRANSITION TO

TEACHING 
& LEARNING
Breaside is committed to balancing the needs of both the  students in 

our physical classrooms and also those who remain in our  virtual

classrooms.

To do this we will:

• Continue the online educational provision as it is currently for students who are not 

yet in the ‘returning’ year groups – Years 2, 3,4,and 5.

• Provide online resources and support for those students who have  actively 

decided not to return to school for the time being despite being in the ‘returning’ 

year groups.  This will take the form of remote learning, with some opportunities 

for the children to join some ‘live’ sessions.  Your class teachers will be 

communicating this separately.

• We will do all we can to support the learning of those children who remain at 

home. Our teachers, however, are now spread across smaller physical 

classrooms so their capacity to also provide online teaching for these year groups 

will be limited.  

In developing the plan for our return to school we have closely followed 

government guidelines, listened to your views and considered the needs of 

our children and parents, and built on learnings from other Cognita schools 

across the world.

The staggered return by year groups helps us to welcome the school community 

back through our doors in a safe, orderly and effective manner.

The schedule for return is set out clearly below, together with new timings for

the school day.

Please ensure you adhere to the timings, if you are late for your time slot please 

wait in your vehicle or at a safe distance until all other year groups have 

entered the school building.

Years Date of return Drop off Pick up

KG - PP Monday 1st June 9:00 – 9:20 3:15 

Reception Monday 1st June 8:00 – 8:20 2:45 

Year 1 Monday 1st June 8:00 – 8:20 2:45 

Year 6 Monday 1st June 8:30 – 8:50 3:45 

Years 2-5 TBC TBC TBC
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We will all have to adapt our behaviour during the school day to 

ensure everyone's safety.

NEW GUIDANCE
DURING THE  
SCHOOL DAY

SOCIAL DISTANCING IN THE CLASSROOM

The government guidance has taken into account the 

challenge of maintaining social distancing with young 

children: …early years and primary age children cannot 

be expected to remain 2 metres apart from each other 

and staff.

We know that children, especially lower down the school, 

will find it very difficult to stay apart from their friends 

having not seen them for such a long time.  We are also 

very mindful of just how important social interaction is for 

the children’s wellbeing.

To mitigate risk, we are following guidance that children 

are split into micro-classes of no more than 15. This 

means that students will be assigned a class and will 

stay within it for the whole day, including at lunch and 

breaks. 

We are using all the available space and staff have to 

ensure that the children remain safe but also that their 

return to school brings as much normality to them as 

possible.

BREAK TIMES

We will stagger break times so that children will be able 

to play within their classes.

MOVING AROUND SCHOOL

We will be utilising all available entrances and exits 

to ensure less congestion around the school.

We have added signage and floor markings 

to help everyone maintain social distancing.

PERSONAL HYGIENE

We will continue to place huge emphasis on 

regular handwashing just as we did pre-lockdown.

Staff will be using hand sanitiser and we have 

extra foam sanitisers around the school for the 

children including as they enter the school.

The children will be encouraged, as before, to 

wash their hands frequently and thoroughly 

throughout the day.

LUNCH TIMES

Lunches will be provided by our usual catering 

team.

Lunches will be served in classrooms (KG and PP)  

or in the main hall at staggered times to ensure 

effective social distancing between classes.
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DROP OFF 
& PICK UP

Please follow drop off and pick up times 

carefully. They are designed to maintain 

effective social distancing.

We have introduced the following system to limit 

social contact during these times:

• RECEPTION to enter via usual school gate 

(Gate 1) between 8-8.20am. Parents to drop off 

their children at the gate please. Collection at 

2:45pm will be from the same gate. This area 

will be sectioned off in a one-way system where 

children will be admitted one at a time.

• YEARS 1 to enter via Gate 2 (next to school 

minibuses) from 8-8.20am. Parents to drop off 

their children at the gate please. Collection 

at 2:45pm will be from the same gate. There 

will be a holding system here, so please be 

patient as children will need to be admitted one 

at a time.

• YEAR 6 to enter via the usual school gate (Gate 

1) between 8:30-8.50am, Parents to drop off at 

the gate please. Collection at 3:45pm will be from 

the same gate. As above

• KINDERGARTEN AND PRE-PREP  - We will be 

operating a one-way system.

• Parents can enter with their children via the usual 

school gate (Gate 1) between 9-9.20am. 

• Please proceed up the ramp to the EYs playground.

• Once you have dropped off your child to their  

classroom please move through to the far end of the 

playground to  exit.

• A member of staff will be on hand to guide you around 

the side of the EYs building and out of Gate 2 (next to 

school minibuses).

• The same system will apply at pick up at 3.15pm.

• We aim to make this process as smooth and as 

quick as possible, but please be aware that there 

will be some socially distant queuing  - much like 

the supermarket!

• Please ensure effective social distancing at all 

times, if possible, wait in your vehicle until 

your allocated drop off and pick up times.

• If you arrive late, please wait at a safe 

distance until all classes have entered the 

school.

• As per government advice we urge you to avoid 

public transport, if possible. If not possible 

please follow guidelines around face coverings 

and carry hand sanitiser with you or wear 

disposable gloves.

• Children will have their temperature checked 

by a friendly member of staff at the entrance 

to the school grounds.
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PARENT GUIDE 
AT A GLANCE

1. Talk to your child about the new  measures 

in this guide – please reassure them that 

although school might look a little different, 

their day will be very similar to the one that 

they are used to

2. Take note of any changes to the timings of the school 

day for your child

3. Please read closely the information for drop off and 

pick up

4. If you or your child is worried about anything, please let 

us know so that we can help
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FAQS

WHAT IS YOUR POLICY ON VISITORS?

For the foreseeable future, we will be limiting visits to the 

school to those that are essential, for example, to collect a 

child before pick up time or in an emergency situation. 

Social distancing procedures will remain in place at 

all times. We will not be opening the Uniform Shop or 

inviting any external providers into the school during the 

day.

If you would like to speak to any member of staff, you are 

very welcome to contact us, as always, via phone or 

email… or perhaps even video call!

WHAT IS YOUR CLEANING REGIME?

We have a robust cleaning regime throughout the school 

day with a focus on bathrooms andhigh-touch areas. At the 

end of the day we also repeat this and pay particular 

attention to the common areasof the school. On a Friday 

evening we do a weekly enhanced clean of all rooms in the

school.

In the instance of a confirmed COVID-19 case we will do 

a deep clean which includes all surface areas andcarpets. 

In all cases we use coronavirus approved disinfectants / 

aerosols, and our cleaners have ordered sufficient stocks.  

Resources for each class will be provided for playtimes and 

cleaned thoroughly at the end of the day. 

HOW ARE YOU RECORDING ABSENCE OF 

PUPILS WHEN SCHOOL RE-OPENS?

If you choose not to send your child back to school for the 

time being, for those in the ‘returning’ year groups, this will 

be recorded as an ‘Authorised Absence’. 

WHAT IF I CHOOSE NOT TO SEND MY CHILDBACK TO

SCHOOL?

We understand that some parents and students may 

be wary about physically returning to school and we willdo 

our best to deliver a suitable level of learning provision for 

these students. This has to be on a ‘best endeavours’ basis 

as we look to balance a lower number of staff across an 

increased number of classes as a result of limiting the 

number of students in each class. Remote learning will be 

in place in this instance, with work being shared via the 

usual platforms on a daily or weekly basis. There will be 

some opportunities for the children to access ‘live’ face to 

face sessions also.

WILL YOU BE PROVIDING  BREAKFAST CLUB, AFTER 

SCHOOL CARE OR CLUBS?

We will not be offering before and after school care for the 

time being, although we are eager to offer this service as 

soon as is feasible.

Unfortunately, there will be no extra-curricular clubs or 

events such as sports fixtures for the foreseeable future.

Extra-curricular activity is an important part of the 

educational experience and we hope to return to a normal 

schedule as soon as government guidance allows.

WILL CHILDREN AND STAFF BE EXPECTED TO

WEAR  FACE COVERINGS ON SITE?

No. Inline with the government guidance: Wearing a 

face covering or face mask in schools or other 

education settings is not recommended.

Face coverings are primarily worn to prevent the  wearer 

from spreading the virus rather than catching it, and 

whilst we do not prohibit the wearing of masks in 

school, please bear in mind that for primary and early 

years children, they will be uncomfortable to wear and 

result in more frequent touching of the face.

We will also not require staff to wear masks, aside from 

in exceptional circumstances.

WHAT IF A CHILD OR STAFF MEMBER 

BECOMES ILL?

We must remember that children do become unwell for 

a variety of reasons and that it is most likely to be 

unrelated to Covid-19.  In any case, we will follow all 

current government advice should any child or adult in 

school develop symptoms of the virus.  This will include 

the appropriate level of self isolation from school.  We 

urge parents to remain alert for any family member 

displaying symptoms and ask that you follow the 

government guidelines very closely to keep everyone in 

the school community safe.
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“Teaching, support and experience during COVID-

19 has been excellent”

“Breaside teachers are doing an outstanding job!”

“We have been blown away by the support that you 

have given us all – thank you so very much!”

“Breaside is such a special place, even though we 

are not in school, we still feel part of the family, 

which is so important during these hard times”

POSITIVE  
FEEDBACK
It was great to hear some of your feedback about how

the school responded during lockdown. Here are a few of 

the comments that make us feel proud.

WELLBEING
The transition back to school will still be a challenge for all of us trying to adjust to a  

new way of 'being', coping with fear of the unknown and in some cases balancing a  

mix of online and face to face learning. The wellbeing of our students, parents and  

teaching staff is our highest priority and we are lucky to be part of Cognita who have  

been able to provide lots of resources to support our school communities since the  

start of the lockdown.

This includes live webinars with our education experts, podcasts, and a series of  

videos and resources on wellbeing in these strange times for both students and  

parents. Members of our parent community have even shared how they have coped  

with lockdown. This evolving set of content can all be found at www.cognita.com

https://www.cognita.com/

